	JAD MALLAK


	PERSONAL DETAILS

	Nationality: Lebanese
	Gender: Male
	Marital Status: Married

	Place & Date of birth:  Haret Jandal, Lebanon 12/ 05/1984    

Languages: Arabic (Native), English (Fluent), French (Basic)

Qatari Driving License: Available



	Mobile: + (974) 66728968
E-mail: jad_mallak@hotmail.com


	PROFESSIONAL SUMMARY

	Indication of Total Years of Experience
5+ years experience in HVAC design and later in FRP pipes & fittings industry.

Experience Highlights
Experience in HVAC design including calculating loads,  HVAC components design (Dimensions, Installation & Connection Design) and drafting the relevant plans
Experience in FRP (GRP & GRE) pipes and fittings industry assuming a leading position as section head in charge of all the process aspects including planning, production control, manpower, efficiency, quality, raw material control, coordination with other sections and sister companies, reporting systems, warehouse and stock control.

Sales and Marketing Experience in the FRP industry. 


	EDUCATION

	· Lebanese University, Faculty of Engineering

Bachelor  of Engineering (BE) – Mechanical Engineering

· Shouf National College
Lebanese Bachelorette, General Sciences  


	COMPUTER SKILLS

	· Operating Systems: Microsoft 2000/2003/2008 server, XP, & Vista 

· Office: MS Word, MS Excel, MS Power point, MS Outlook 
· CAD: AutoCAD (2D, 3D)

	Attended Trainings

	February 2008, Training - Futurepipe Industries - The Netherlands

	Glass Reinforced Epoxy (GRE)

	· Product range, design, & installation

· Production Process & Control


	December 2009, Training - Futurepipe Industries – Qatar

	Selection Training Seminar

	· Candidate selection and interviewing
· Employee evaluation and promotion


	Employment Details

	April 2011- December 2011, Area Sales Representative (Sales & Marketing Department) at Futurepipe Industries Qatar

	Sales & Marketing

· Processing Quotation Requests (RFQ’s) as  received from clients

· Prepare Commercial and Technical Proposals

· Analyze BOQ’s and project specifications received from clients in order to finalize the offered material

· Coordination with technical and drafting departments in order to ensure that the offered material are in line with the project specification
· Coordination with the planning team in order to provide delivery schedules that meet the clients’ expectations and project requirements 

· Coordination with the costing department in order to finalize the commercial offer
· Coordination with the production department to ensure timely delivery of the materials

· Maintain excellent relations with clients and contractors by holding periodic meetings
· Follow-up with clients and contractors on projects and quotation statuses
· Ensure that all client needs and clarifications are addressed on time

· Attend meetings, presentations, and negotiations with clients, contractors, and consultants
· Liaise with clients to present new and developed products


	February 2007 – March 2011, Production Engineer (Production Line Manager) at Futurepipe Industries Qatar

	Production
· Production of Glass Reinforced Epoxy Pipes (GRE).

· In charge of the full production process (Manage two production lines)

· Production planning.

· Raw material planning (Monitor & Control Raw Material Warehouse & Consumption)

· Stock Control (Monitor & Control Pipe Stock Warehouse)

· Manpower allocation and training.

· Safety regulation implementation.

· Production control (Machine efficiencies, Operating efficiencies)

· Participated in department commissioning.

· Creating procedures and reporting systems.

· Generating CNC machine programs.

· Qualified the department for FM (Factory Mutual) certification.

· Coordination with other production units.


	July 2006 – January 2007, Design Engineer at Saudi Technical, Beirut, Lebanon 

	Design
· HVAC design.

· Calculating heat loads.

· Producing design drawings using AUTOCAD.

· Designing and drawing ducting systems and technical rooms.


	July 2005– October 2005, Training Engineer at MULTIPLASTICS Lebanon


	· General knowledge of the plastic industry
· Overview of the structure and workflow within the factory (design, fabrication, finishing, quality inspection)
· Training on mechanical workshop machines.

· Training on plastic extruders.

· Overview on mould types (Injection moulds, Blow moulds)
· Overview about the mould design process
· General understanding of the CNC machines and their function


	Major Projects

	Factory Mutual Qualification for the Section (FM)
· Commission new Product Range
· Logistic preparation for the introduction of the new product ( New tools, software)

· Provide training for the production team

· Produce the required testing samples

· Leading the team during the testing

· Coordination with the quality section and third party regarding the testing



	Cost Reduction Project (Raw Material)
· Raw Material Control and Planning
· Monitoring requirements and consumption

· Reduction of Raw Material Stock


	Social and Artistic Skills and Competences

	· Studied music for four years in the Lebanese National Conservatoire.

· Former member of the Conservatoire Choir.

· President and founder of the Music and Poetry Club at the Faculty of Engineering, Lebanese University.

· Participated in several summer festivals in Lebanon.
· Participated in Lebanese Red Cross Fund Raiser Carnival.
· Participated in several school concerts and plays.


	References

	· To be provided upon request



